
Electronic or Check Paym
ents to Business:

Payee N
am

e
Address

Phone N
um

ber
Account N

um
ber

Am
ount of 

Paym
ent

D
ate of 

Paym
ent

Recurring 
(Yes or N

o)
$$$$$$$$$$$$$$$

Check Paym
ents to a Person:

Payee N
am

e
Address

Phone N
um

ber
Account N

um
ber

Am
ount of 

Paym
ent

D
ate of 

Paym
ent

Recurring 
(Yes or N

o)
$$$

Electronic Paym
ents to a Person:

Payee N
am

e
Address

Type of Account 
(Exam

ple: Savings or Checking)
Routing N

um
ber

Account N
um

ber
Am

ount of 
Paym

ent
D

ate of 
Paym

ent
$$$

PLAN
 AH

EAD by using this Payee Inform
ation Form to help gather all the necessary inform

ation for your payees.


